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Attachment IV


DIRECTOR OF EXTERNAL AFFAIRS & STRATEGIC PARTNERSHIPS
POSITION  DESCRIPTION:  The Director of External Affairs & Strategic Partnerships reports directly to the President and manages a wide range of activities and initiatives designed to foster stakeholder support and strategic partnership opportunities to build education and training capacity at the College.   The Director performs a variety of detailed administrative, creative and organizational duties, and utilizes interpersonal and diplomacy skills in building strategic alliances with external constituencies on behalf of the College. Specific responsibilities shall include the following:
1. Directs the conduct of research, prepares presentations, and generates reports, position papers, and other materials for College leadership in support of external stakeholder meetings and advocacy efforts. 

2. Identifies and cultivates external funding and growth opportunities with public agencies, public and private organizations in collaboration with appropriate offices of the College to support existing programs and new strategic initiatives. 

3. Directs submission of award applications for federal, state and local institutional recognition.

4. Maintains effective relationships with federal officials and directs all aspects of federal appropriation requests, from proposal writing to application processing and outcomes reporting;

5. Manages relations with SUNY administration; coordinates institutional efforts in line with the SUNY strategic plan, as well as participation in appropriate SUNY initiatives and advocacy proceedings;

6. Serves as the College’s liaison to New York State elected officials and agencies for the purposes of budget and legislative advocacy. 

7. Serves as the College’s liaison to the local sponsor, its committees and agencies in promoting and executing the College’s strategic plan, including budget and legislative advocacy and community support initiatives. 

8. Oversees the monitoring and assessment of the Sponsor Services Agreement and the Memorandum of Understanding of Procedures agreements and coordinates quarterly meetings with County officials.

9. Functions as liaison to regional, state and national professional associations and organizations on behalf of College leadership.

10. Provides technical assistance and works closely with College administrators and staff in navigating and responding to matters related to government relations and funding, advocacy and policymaking.

11. Manages the submission of lobbying reporting as set forth by federal and state agencies.

12. Performs other duties as assigned by the President.
MINIMUM QUALIFICATIONS:

A Master’s degree in an appropriate discipline with at least seven years experience in community college administration, government administration, and/or government relations.   Significant experience in grant writing and proposal preparation. Experience in a multi-campus community college setting is preferred. 
