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Attachment II


Executive Director of Risk Mitigation
The Executive Director of Risk Mitigation reports to the College President and is responsible for all risk mitigation orientation, evaluation, risk assessments, and the filing of reports that preserves the interests of the College.  Specific responsibilities shall include the following:
 
1.       Coordinates and provides guidance on claims for payments, general liability, workers compensation, property losses, and other loss control claims.
 
2.       Provides college leadership for faculty and staff professional development programming in Risk Mitigation during orientation sessions.
 
3.       In collaboration with appropriate College administrators and departments, reviews and recommends policy proposals that are submitted to the President for review and approval.
 
4.      Maintains statistical records of loss exposure, types of claims and accidents, settlements, workers 
         compensation claims, and other claims as deemed appropriate.
 
5.      Serves as the College’s Outreach Officer for business and governmental training programs regarding Risk 
         Mitigation services.  
6.       Makes recommendations to the President  for coverage against risks and the amount of Insurance applicable to 
        events being held at the College.
 

7.       Provides recommendations to the President  pertaining to Federal, State, and local laws in the area of Risk
        Mitigation. 
 
8.       In consultation with the Office of Legal Affairs, ensures that all leases, contracts and requests for proposals adhere to appropriate policies and are in compliance with regulatory requirements.
 
9.       Provides Risk Mitigation reviews in the assignment, coordination, implementation and or removal of hazardous
        related materials.
 
10.   Serves as a member of the Multi-Disciplinary Behavioral Assessment Committee to assess and provide detailed 
        liability and risk information regarding safety and security measures for faculty, staff, students as well as visitors 
        to the College.
 
11.    Works with the College’s Grant’s Office to secure additional funding for training, other security and Risk 
        Mitigation initiatives at the College. 
 
 12.   Performs other duties as assigned by the College President.
Minimum qualifications:  A Master’s Degree in an appropriate field and at least five years of related experience are required 
