Board of Directors Meeting

May 20, 2010

Attachment A-III

ART GALLERY DIRECTOR

The person in this position reports to the Director of Campus Activities and works in concert with the Chair of appropriate academic discipline (campus based).Responsibilities include the following: 
1. Prepare annual budget; 

2. Solicit exhibitions by maintaining contact with reputable galleries in NYC and locally; 

3. Select artists and curate exhibitions;
4. Arrange for transportation of and special packing, shipping and display requirements of artwork as require;
5. Hang and strike shows;
6. Work with SCC Association Business office to properly insure art works;
7. Administer gallery opening events (food, invitations, speakers etc); 

8. Recruit gallery sitters and maintain paperwork for their payment; 

9. Maintain exhibition (lighting , arrange for cleaning, security); 

10. Administer publicity including mailings, press releases and other media announcements; 
11. Provide comment and upcoming gallery information to the Department website administrator via email; and

12. Other duties as assigned.
Qualifications:  Masters in Visual Arts or related discipline; knowledge of curating and handling artwork and excellent communication and organizational skills.  Note:  Exceptions can be made to these qualifications by the Dean/Associate Dean of Student Services when consultants who meet the criteria are not available. 

