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Attachment V


Executive Director of the Foundation
The Executive Director of the Foundation interacts with a wide variety of benefactors, community members, alumni, faculty, staff, students, administrators, Board members and friends of the College to develop fundraising revenue, scholarships, major gifts, planned giving, annual giving and alumni affairs activities.  This position reports to the Vice President for Institutional Advancement.  The primary responsibilities of this position are as follows:

1. Provides institutional leadership for all fund-raising campaigns, programs and activities.

2. Solicits contributions and other support from businesses, organizations and individuals, including College staff, retirees and alumni. 

3. In coordination with the College President and the Vice President for Institutional Advancement, establishes annual Foundation fund-raising and alumni engagement goals and manages progress toward those goals; meets annually established fundraising goals for generating new gifts and pledges. 
4. Coordinates the work of the Foundation’s development team to ensure the appropriate implementation of a comprehensive development program.  
5. Represents the College and Foundation by taking advantage of networking opportunities with personal, professional and organizational affiliations, and in attending functions and events that serve to effectively identify and cultivate prospective business and individual contributor relationships.  
6. Initiates and manages a program of effective engagement and stewardship, including regular contact with alumni, major donors and recurring contributors in order to promote new initiatives and retain and maximize giving to the Foundation by proactively and systematically indentifying and cultivating new prospects.

7. Actively participates in the process of identifying and soliciting individuals for Foundation Board membership and other partnership opportunities that may be beneficial to the College and the Foundation. 
8. Prepares an annual development budget detailing annual financial growth objectives and estimated expenditures for development activities.

9. Supervises the Director of Major Gifts and Planned Giving, the Director of Development, the Director of Development and Alumni Affairs, the PA and Specialist for Institutional Advancement, and Foundation support staff.

10. Plans, builds and manages the infrastructure for individual giving, including the establishment of goals and processes that will ensure staff accountability, maximum effectiveness and fundraising best practices.

11. Engages the President, Board members and other senior leadership in strategic solicitation and cultivation activities as appropriate.
12. Coordinates an effective program for comprehensive, innovative donor and alumni support and stewardship and instills the importance of stewarding all gifts and involvement in ways that strengthens interest in, and satisfaction with, the College.

13. Performs other related duties as assigned by the Vice President.

Minimum qualifications for this position include a master’s degree in Business, Communications or other related field and five or more years of progressive development experience, preferably in higher education and in the Long Island market.    

