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Attachment A-I
Intercollegiate and Intramurals Coordinator
Intercollegiate Athletics and Intramural programs at Suffolk County Community College are within the Division of Student Affairs under the leadership of the Associate Vice President for Student Affairs. The Intercollegiate and Intramurals Coordinator reports to the College Director of Athletics and is responsible for assisting the College Director of Athletics and administrative staff with intercollegiate athletics, intramurals and recreation programs and activities as well as other duties as assigned. Specific duties include, but are not limited to, the following: 
1. Scheduling and game management; 
2. Intramural supervision and planning; 
3. Budget and report assistance; and 
4. Assisting with the dissemination and follow through of information and communication. 
All work will reinforce Suffolk County Community College standards, the mission of the Department of Athletics, the strategic plan and business budget, and compliance with all NJCAA and Region XV rules. 
Minimum Qualifications
A Master’s Degree in a related curriculum such as Health, Physical Education, Sports Management or Exercise Physiology and at least two years experience in a similar position at the college or university level in a related field is required.  An understanding of NJCAA rules and regulations is required. The successful candidate will possess skills to function well in a variety of support roles that interact positively with the administration, faculty, coaching staff, student-athletes and other on-campus and off-campus communities, as well as possess leadership qualities and the ability to work within a flexible work schedule.   
