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Training Coordinator
Position Description
The Training Coordinator is responsible for coordinating all training efforts for an equipment specific training program.  The position is funded under a three year federal grant subsidy.  The Training Coordinator will report to the Director of the Corporate Training Center and is responsible for the following:

1. Managing multiple CNC manufacturing cells.
2. Managing multiple welding environments.
3. Overseeing compliance with OSHA safety regulations for CNC and welding environments,
4. Managing annual material supply contracts.
5. Maintains Material Safety Data Sheets (MSDS).
6. Overseeing the training, scheduling, forecasting, and certifying of manufacturing operations.
7. Ensuring compliance with Suffolk County Health Department guidelines for storing and disposal of waste oils and chips.
8. Overseeing Preventative Equipment maintenance programs.
9. Maintaining multiple inventory levels of raw material and tooling.  
10. Providing material usage information and predicting material usage per training session.  
11. Providing test data and coordinating testing with certification agencies for machining and with the American Welding Society.
12. Performing other duties as assigned by the Director of the Corporate Training Center.

Minimum Qualifications:  An associate’s degree in a related area and a minimum of seven (7) years of manufacturing experience in a metal fabrication environment.  
