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Associate Vice President for Academic Affairs

Position Description

The Associate Vice President for Academic Affairs provides broad strategic academic leadership for the College.  He or she fosters collaboration among disciplines, works with faculty and academic administrators, both campus and College wide.  The Associate Vice President for Academic Affairs reports to the Vice President for Academic and Student Affairs and has the following responsibilities:

1. Supervises College associate deans assigned to the Associate Vice President for Academic Affair.
2. Provides leadership for the development of academic programs.
3. Provides leadership in the development of a culture of assessment at the College.
4. Envisions and develops a comprehensive professional development program and activities for faculty and academic administrators.
5. Collaborates with Student Affairs administrators on student and academic initiatives. 

6. Ensures that all academic personnel transactions, including hiring, promotion, reappointment and continuing appointment meet College policy guidelines and contractual agreements for academic personnel, and makes recommendations to the Vice President for Academic and Student Affairs. 

7. Provides leadership for coordinating College-wide disciplines and encourages the infusion of technology into the teaching and learning process.
8. Provides leadership in the identification of resources for development and support of innovative academic programs through external funding sources such as federal or state grants, or private foundation support.
9. Utilizes a comprehensive advisory council system to support academic programs.
10. Supervises, reviews, and approves the academic content of all College publications. 

11. Provides leadership for the coordination of the College master schedule of course offerings.
12. Develops academic initiatives to support strategic planning, the mission, and  the vision of the College.
13. Develops and administers a College budget to support individual areas of responsibility.
14. Serves on College academic committees, including Curriculum and Academic Standards, and other committees as assigned.
15. Performs other duties as assigned by the Vice President for Academic and Student Affairs.

Minimum Qualifications:  A doctoral degree is preferred, a master’s degree is required, as well as a substantial record of incremental academic administrative experience in higher education, preferably at the community college level.  Expertise in curriculum development, academic outcomes assessment, and policy development and implementation is highly desirable.  Outstanding interpersonal skills and the ability to function in a complex higher education environment with collective bargaining agreements also desired.

