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College Associate Dean for Assessments in Academic and Student Affairs
Position Description

The College Associate Dean for Assessments in Academic and Student Affairs provides college-wide leadership, management, and implementation of a comprehensive academic and student affairs assessment program that supports the College’s mission and strategic initiatives regarding the continued enhancement of teaching, learning, and student development. The College Associate Dean promotes College-wide student outcomes and programmatic assessments that will inform and enhance academic and student affairs decision making and promote ongoing quality improvement. The College Associate Dean has managerial, supervisory, and evaluative responsibilities for respective personnel and programs. 
The College Associate Dean for Assessments in Academic and Student Affairs reports to the Vice President for Academic and Student Affairs and has the following responsibilities:
1. Coordinates and implements program review and outcomes assessment procedures and processes with the Associate Dean for Institutional Effectiveness.
2. Coordinates College responses to SUNY-mandated assessment in the major (i.e., program reviews) and in general education and prepares reports for submission to the SUNY Office of the Provost.
3. Coordinates the schedule for program reviews and general education assessments (GEAR).
4. Approves qualified external reviewers for each program review.
5. Supervises the Faculty Coordinator for Curriculum Development and Assessment.
6. Leads the SUNY general education campus-based and strengthened campus-based assessment process to assure compliance with the SCCC SUNY-approved plan and with GEAR guidelines.
7. Works with appropriate academic personnel to incorporate assessment findings for programmatic improvement.
8. Coordinates and implements the student affairs assessment plan.
9. Works with appropriate student affairs personnel to incorporate assessment findings for programmatic improvement.
10. Serves as a resource for the development or modification of academic, programmatic, and student affairs assessment plans.
11. Educates the College community about the assessment process.
12. Works with academic departments in the development of College-wide course content, with learning outcomes written in behavioral language.
13. Serves on the Assessment Advisory Council and promotes the implementation of the Comprehensive Assessment Plan for Institutional Effectiveness.
14. Develops and administers a College budget to support individual areas of responsibility.
15. Develops initiatives that support the strategic plan, vision, and mission of the College.
16. Performs other duties as assigned by the Vice President for Academic and Student Affairs.
Minimum Qualifications:  A Master’s degree required, doctorate preferred in the area of specialization or in a related field. Professional experience with assessment required. College administrative experience highly desirable.
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