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Director of Construction 
The Director of Construction reports to the Executive Director of Facilities or the Executive Dean/Campus CEO, as appropriate.  Specific responsibilities include the following:
1. Serves as “clerk of the works” during the design and construction phases of contracted construction projects, including serving as a liaison among architects, engineers, contractors, College staff and College administrators, reviewing design drawings and specifications, scheduling work, tracking all project paperwork such as submissions, requests for information, payment requisitions, sketches, drawings etc., verifying contractor time sheets, approving contractor payments, scheduling construction meetings and taking and distributing construction meeting minutes.
2. For in-house projects, provides supervision of College construction staff, performs cost estimating, purchases materials, obtains services of specialty contractors, if necessary, serves as the liaison between Plant Operations staff Building Administrators and building occupants, and produces project schedules using critical path and other methods.
3. Assists Administrative Director of Facilities, Senior Safety Officer and Director of Plant Operations with environmental health and safety projects and other projects as directed.
4. Assists the College Architect with field measurements and the assessment of field conditions.
5. Provides initial training for new Plant Operations employees, when requested.
6. Coordinates construction activities and permitting with the Suffolk County DPW, Suffolk County Department of Health, Suffolk County Fire Rescue and Emergency Services Department, the New York State Office of General Services codes division and other agencies.

7. Performs other duties as assigned by the Executive Director of Facilities or Executive Dean/Campus CEO.
Minimum Qualifications:  A Bachelor’s degree in a relevant field with 5 years of relevant experience or 15 years of relevant experience in construction/maintenance management. 

