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               Attachment III


COLLEGE SUCCESS PROGRAM CAMPUS DIRECTOR


The College Success Program Campus Director will have responsibility for the organization and implementation of the College Success Program on campus, including organizing campus-based activities of the College Success Program, coordinating the College Success Seminar (a college-wide course), and providing leadership to improve the College Success student retention and completion rate on the campus. The College Success Program Campus Director will report  to the  College Associate Dean for Student Success and work closely with the Campus Associate Dean for Student Services and other academic associate/assistant deans for campus initiatives.
Specific responsibilities include the following:

1. Work with the counselors in recruiting to meet annual enrollment goals for the College Success Program.  
2. Assist College Success Program counselors with counseling and advisement of the students on campus.

3. Coordinate campus activities and programs for College Success Program students.

4. Organize a College Success Student Club, with the assistance of the counselors.

5. Recruit and train College Success peer mentors, with the assistance of the counselors.

6. Work with the College Associate Dean for Student Success and Campus Associate/Assistant Deans for Academic Affairs to identify and  recruit qualified College Success Seminar faculty.

7. Coordinate the annual college-wide College Success Seminar faculty orientation under the supervision of the College Associate Dean for Student Success.

8. Organize regular meetings of the College Success Seminar faculty and other  meetings on campus throughout the year.

9. Develop and distribute to developmental education faculty teaching College Success students a mid-semester Academic Progress Report to be completed.

10. Review the completed Academic Progress Reports and create a summary report.
11. Direct counselors in scheduling and following through with mandatory tutoring for those students whose Academic Progress Report demonstrates below-average  performance.
12. Perform other duties as assigned by the College Associate Dean for Student Success.
Minimum qualifications:   A master’s degree in an appropriate discipline; experience in personnel  supervision, admissions and counseling; and effective verbal and written communication skills are required. Working experience related to college success program is highly preferred.

