Board of Directors Meeting

August 23, 2007

Attachment A-VII
ASSISTANT TREASURER
Position Description

The Assistant Treasurer is a part-time position reporting to the Director of Business Affairs of the Suffolk Community College Association.  Specific responsibilities include the following:

1. Review all vouchers for appropriateness, accuracy and proper approval

2. Serve as an authorized signatory for all checks processed through the Business Office.

Qualifications
Full-time employee of Suffolk County Community College

Minimum of a bachelor’s degree in accounting or a related area

Familiar with the purpose and activities of the SCC Association and the SCC Foundation
