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Campus Head Librarian
Position Description

The Campus Head Librarian reports to the Campus Dean and is responsible for the following specific duties:
· supervises and administers all campus library, academic computing, and media services: equipment, purchases, and facilities; 

· develops library print, electronic, and media collections to support curricula in consultation with classroom faculty;
· designs and implements programs and services that promote, facilitate, and encourage library usage;
· develops instructional programs for the teaching of library and information literacy skills as outlined in the Ideal Requirements for the General Studies Curriculum;
· recruits, selects, supervises, and evaluates library personnel assigned to the campus in conjunction with the Campus Dean;
· develops and manages campus library budget requests and allocation of funds;
· collects statistics relating to the use of instructional materials, services, and equipment for the preparation of studies and reports necessary for program reviews and annual reports;
· serves on various college and campus committees;
· collaborates with other campus head librarians and the College Associate Dean for Learning Resources and Instructional Technology to develop and implement library policies;

· coordinates library strategic planning with campus head librarians and the College Associate Dean for Learning Resources and Instructional Technology; 
· collaborates with the College Associate Dean for Learning Resources and Instructional Technology for the purposes of centralized acquisitions and cataloging of instructional materials purchased for campus libraries; 
· coordinates services related to distance education, repair and maintenance of media equipment, media production, teleconferencing, and the purchase of instructional equipment with campus head librarians and the College Associate Dean for Learning Resources and Instructional Technology; 

· performs other duties as assigned by the Campus Dean.
Qualifications include an American Library Association (ALA) accredited master’s degree (doctorate preferred) in library science; several years of responsible library experience; academic and distance learning experience; budget management experience; a creative approach to library planning and problem solving; excellent oral and written communication skills; knowledge of library trends and technology; and the ability to work in a collaborative environment.
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