

Board of Trustees



February 17, 2011



Attachment IV


College Assistant Director of Public Safety and Environmental Health

Position Description
The College Assistant Director of Public Safety and Environmental Health reports directly to the College Director of Public and Fire Safety.  Working closely with and under the direction of the Director of Public and Fire Safety, the assistant director will be responsible for the daily operations of the public safety officers assigned to the Ammerman, Eastern and Grant Campuses. In addition, the position is responsible for recommending policy and procedures to maintain employee safety and health standards mandated by the New York State Public Employee Occupational Safety and Health Act and/or the Federal Asbestos Hazard Emergency Response Act and OSHA.  Responsibility is included for developing or otherwise providing appropriate training programs in compliance with health and safety standards. In his or her absence, the assistant director will assume the responsibilities of the Director of Public and Fire Safety.  Specific duties include:

1. Overseeing, coordinating and directing the work of all public safety staff of the college to ensure that policies and procedures are being followed;

2. Working closely with campus supervisors in the delivery of public safety services; develops and presents employee safety training programs; conducts site reviews

3. Developing Emergency Response plans and procedures which conform to the National Incident Management System (NIMS) and Incident Command System (ICS) protocols; EPA Hazmat Response Protocols; Bloodborne training and response

4. Conducting annual review of department policies and procedures, making recommendations and changes when appropriate;

5. Assisting and supporting the development of operating and capital budgets by providing input about security and safety costs;

6. Maintaining suitable staffing levels that minimize the use of overtime without jeopardizing security and safety;

7. Reviewing current training, making recommendations for officer training that would improve the delivery of public safety services to the college community; prepares reports which demonstrate County compliance with health and safety regulations and oversees maintenance and retention of associated records.

8. Scheduling annual training for college employees as needed;

9. Ensuring compliance with all federal, state and county laws and procedures related to crime and reporting of crime statistics; 

10. Counseling, directing and evaluating the effectiveness of department staff in accordance with county, college and department polices and procedures;

11. Responding effectively to all college staff when handling public safety issues and parking regulations

12. Working closely with the Associate Dean of Students’ Code of Conduct investigations involving students on college property;

13. Working with law enforcement and other emergency services agencies who may respond to the college, when appropriate;

14. Developing and conducting annual evaluations for all public safety staff;

15. Serving on appropriate college committees dealing with security and environmental health and safety

16. Working closely with plant operations, warehouse, and construction/vendor personnel on issues of safety;

17. The incumbent cooperates with representatives of regulatory agencies to formulate safety and health practices, and works to correct violations.

18. Undertaking such other duties as maybe assigned from time to time by the Director of Public and Fire Safety.
Minimum Qualifications:

Bachelor’s degree required with a minimum of 10 years experience in law enforcement, fire, public safety or related field including experience in personnel management and environmental/occupational health.  The candidate should possess experience conducting criminal and administrative investigations. Candidate should possess excellent written and verbal communication skills and a demonstrated ability to lead through collaborative and shared decision making. A specialization in criminal justice, public safety, or other functionally relevant field is desirable. 
An employee in this title must possess or be able to obtain any licenses and/or certifications deemed necessary for performance of duties. Relevant work experience may be substituted for degree specialization depending upon qualifications and experience.  Candidates must possess a valid New York State driver’s license.  The candidate selected will be expected to work evenings and weekends as conditions warrant.
