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Attachment V

Campus Dean of Instruction
The Campus Dean of Instruction reports to the Executive Dean/Campus CEO and is responsible for campus academic policy implementation and procedure recommendations.  In addition, the Campus Dean of Instruction reports to and collaborates with the Associate Vice President of Academic Affairs/College Dean of Faculty for college-wide academic policy and programming.  Specific responsibilities shall include the following:
1. Supervises campus instructional administrators, teaching faculty and professional assistants, and coordinates all instructional programs and academic affairs on the campus;
2. Oversees the recruitment, interviewing process and reference checks for all potential academic employees;
3. Collaborates with faculty, the Executive Dean/Campus CEO and the Associate Vice President for Academic Affairs/College Dean of Faculty to develop and evaluate the curricula, courses and programs of instruction offered on the campus; works with faculty and faculty governance to prepare new curricula proposals, evaluate on-going curricula and recommend revisions or discontinuance, as appropriate;
4. Promotes the development of innovative teaching methodology, including the application of technology to instruction;
5. Collaborates with the Associate Dean of Assessment for Academic and Student Affairs to coordinate campus academic program reviews and student learning outcomes assessment activities in conformance with College policies, procedures and schedules;
6. Collaborates with the Executive Dean/Campus CEO in the development of a student-centered master class schedule and the assignment of faculty teaching schedules;
7. Coordinates the preparation and monitoring of the instructional budget, including the acquisition of educational equipment, in collaboration with the Executive Dean/Campus CEO;
8. Prepares and monitors the action plans for the campus as it relates to the campus assessment and strategic plans relative to all matters of instruction; 
9. Evaluates the strategic plan as it applies to campus academic matters and prepares the campus progress and end-of-year reports for the Executive Dean/Campus CEO;
10. Reviews and approves all faculty requests to attend conferences and other travel and recommends approvals for reimbursement;
11. Serves on college-wide and campus academic committees;
12. In collaboration with the Executive Dean/Campus CEO, prepares and monitors the college catalog relative to campus curricula, courses and academic policy;
13. Acts as chief administrative officer of the campus in the absence of the Executive Dean/Campus CEO; and
14. Performs other duties as assigned by the Executive Dean/Campus CEO.

Minimum qualifications:  A doctorate in an appropriate discipline and at least five years relevant experience is required.
