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Attachment IV

Director of Planning and Institutional Effectiveness
The Director of Planning and Institutional Effectiveness reports to the Vice President for Planning and Institutional Effectiveness and will provide leadership and coordinate the continuing development of the College’s core planning processes, including strategic planning and the Comprehensive Assessment Plan. The Director will work collaboratively with the Office of Institutional Effectiveness and a wide range of academic and administrative units to ensure that the College’s planning practices inform and enhance decision-making and advance the mission of the College.   Specific responsibilities shall include the following:

1. Provides leadership and coordination of college-wide strategic planning initiatives;
2. Serves as a member of and coordinates the operational activities of the Strategic Planning Council;

3. Works with College units to establish goals, objectives and indicators of success in specific outcomes that are consistent with institutional goals;

4. Oversees college-wide professional development training activities associated with strategic planning;

5. Collaborates with the Associate Dean of Institutional Effectiveness and the Associate Dean of Curriculum Development and serves as a co-chair of the Assessment Advisory Council;
6. Collaborates with the Associate Dean of Assessment and Program Review to ensure that the College meets the Middle States Commission of Higher Education’s accreditation standards and guidelines in all areas of institutional planning, assessment and resource allocation;
7. Provides support to the Vice President of Planning and Institutional Effectiveness, the Vice President for Finance and Administration, Campus Administration, Academic Divisions, and to the Budget Planning Committee to ensure that operating, capital, and technology budget requests are linked to the strategic planning process;
8. Supports the ongoing development of the Comprehensive Assessment Plan for Institutional Effectiveness by providing assistance to all administrative, educational support, academic and public service units related to ensuring that Unit objectives are in alignment with the institutional and strategic goals of the College;
9. Oversees the maintenance of the planning area on the College’s website to ensure that both internal and external constituencies are kept informed of Strategic Planning processes and outcomes;

10. Develops and distributes performance outcomes reports and detailed annual reports on the progress of planning and assessment efforts at the College;

11. Ensures that periodic, quarterly, and end-of-year reports are communicated and widely disseminated; 
12. Performs other duties as assigned by the Vice President of Planning and Institutional Effectiveness.
Minimum qualifications:  A Master’s degree (Ph.D. or Ed.D. preferred) in appropriate discipline and at least five years of higher education experience leading strategic planning processes and administering assessment procedures is required. 
