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Attachment V


Associate Vice President for Workforce and Economic Development        
The Associate Vice President for Workforce and Economic Development reports directly to the Vice President for Academic and Student Affairs and serves as the College’s chief outreach to the business and governmental sectors regarding education, training and related support services for the development of businesses and skilled, knowledgeable employees, including overseeing the Business Development Center. Specific responsibilities shall include the following:

1. Oversees continuing education (courses developed and offered on a non-credit basis to all members of the general public) and fosters links with the business sector for cooperative education program participation

2. Develops effective relationships with business, industry, non-profit and governmental agencies so as to partner with the College to provide standard and specialized employee education and training;

3. Designs and provides instructional course work in consultation with the academic divisions of the College to meet specific objectives as outlined in AAS and certificate programs; 
4. Engages advisory boards and industry representatives to ensure relevant academic programming and offerings in our corporate training and workforce preparation programs;
5. Collaborates with the Vice President of Academic and Student Affairs to ensure that AAS and certificate programs includes a deliberate focus on entrepreneurship, health and wellness, sustainability, educational pipeline, a vibrant community, and globalization; 

6. Collaborates with the Office of Grants Administration to seek external funding from government and private sector sources in support of local employment education and training needs, as well as general area economic development;

7. Develops, in collaboration with others, local and regional workforce and economic development seminars, conferences and workshops;

8. Develops, in collaboration with others, educational services in support of successful entrepreneurship ventures;

9. Serves as the College liaison to various business associations such as  LIA, LIMBA, LIFT, and the HIA, and speaks on workforce and economic development topics at appropriate meetings of local chambers of commerce, conferences, college events and local civic groups;

10. Establishes, in consultation with the Vice President for Academic and Student Affairs, partnerships and consortia that will enhance the College’s ability to serve as a center for state-of-the-art knowledge in Suffolk County;

11. Oversees the management of the Sports and Exhibition Complex at the Michael J. Grant Campus to assure optimal balance between college academic, athletic and economic development needs;

12. Coordinates cooperative education student placements, with specific corporate and other business entities in collaboration with high schools, business and industry, and the Office of Academic and Student Affairs;

13. Recruits, trains and evaluates individuals who makeup the teaching and consulting staff, as well as the course development staff, for workforce development and corporate training programs;

14. Participates as a member of the President’s cabinet and executive staff;
15. Performs other duties as assigned by the Vice President for Academic and Student Affairs or the College President.

Minimum qualifications:  Master’s degree and at least ten years experience in senior level positions related to economic and workforce development is required; a Doctorate degree in a related field is preferred.

