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Attachment VI

Director of Major Gifts and Planned Giving

The Director of Major Gifts and Planned Giving is responsible for building and maintaining a select portfolio of prospects, and for designing and executing identification, qualification, cultivation, solicitation and stewardship strategies for each prospect in order to determine the best strategy for cultivation and solicitation of major and planned gifts.  This position reports to the Executive Director of the Foundation.  The primary responsibilities of this position are as follows:

1. Provides institutional leadership for discovery, cultivation, solicitation and stewardship for all major gift campaigns and planned giving initiatives.
2. In coordination with the Vice President for Institutional Advancement and the Executive Director of the Foundation, establishes and meets annually established fund-raising goals for generating gifts and pledges.
3. Develops and maintains a select portfolio of 200-300 major and principal gift prospects and manages these relationships in a manner that will lead to the receipt of major and planned gifts. 
4. In coordination with the Executive Director of the Foundation, represents the College and the Foundation by taking advantage of networking opportunities with personal, professional and organizational affiliations, and attends functions and events that serve to effectively identify and cultivate prospective business and individual contributor relationships.

5. Solicits contributions and other support from businesses, organizations and individuals, including College staff, retirees and alumni.  
6. Initiates and manages a program of effective stewardship including regular contact with alumni, major donors and recurring contributors in order to promote new initiatives and retain and maximize major gifts and planned giving to the Foundation.
7. Maintains current knowledge of all Federal, State and local laws as related to non-profit entities.

8. Identifies fundable projects and major equipment necessary to further the College’s strategic plan and package those needs appropriately to prospective donors.

9. Builds organizational capacity to increase philanthropic revenue through development of the major gifts and planned giving functions.

10. Creates, builds and manages the infrastructure and advancement of the major gifts and planned giving programs.

11. Meets proactively with members of the college community to gain a substantive understanding of funding needs and aligns the College’s major gift funding priorities with those of individuals, foundations and corporations.
12. Prepares gift solicitation proposals.

13. Works with the Foundation Board of Directors, College Board of Trustees and College administrators to identify potential donors for major and planned gifts and engages the President, Board members and other senior leadership in strategic solicitation and cultivation activities as appropriate.
14. Meets with potential donors to discuss their desires regarding gifts to the Foundation and helps them understand gift-giving vehicles; based on Foundation guidelines, negotiates terms and conditions of major gifts.

15. Trains and educates College officials and Board members about planned giving/gift planning tools to include trusts, wills or bequests, life insurance deferred gift annuities, real estate, etc.

16. Informs local trust officers, attorneys, financial planners and other related professionals regarding the College’s needs and works with these professionals and their clients to secure major/planned gifts.
17. Performs other related duties as assigned by the Executive Director of the Foundation.

Minimum qualifications for this position include a master’s degree in Business, Finance, Communications or other related field and five or more years of major gift/planned giving experience, preferably in higher education and in the Long Island market.    

