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College Assistant Dean of Finance
The College Assistant Dean of Finance reports to the College Associate Dean for Finance within the Office of Business and Financial Affairs.  The primary responsibilities of this position are as follows:

1. Supervises the College’s accounts payable operations and staff.

2. Supervises the Plant Fund accounting system and operating procedures.
3. Analyzes and makes recommendations on the College’s accounting procedures and performs audits and reviews, as required.

4. Prepares annual financial statements and acts as a liaison with the College’s external auditors.

5. Oversees the management of back accounts and acts as a liaison among the College, financial institutions, and the Suffolk County Treasurer’s office.

6. Interprets and implements new regulations, procedures and requirements as promulgated by local, state and federal governments, the GASB, the AICPA, and SUNY.

7. Reviews internal accounting and accounts payable processes, and develops and maintains procedure manuals.

8. Analyzes and makes recommendations on the use of the College’s finance system and assists with the implementation of financial modules.  
9. Participates in the on-going review of College operations and finances to improve efficiency and reduce costs.

10. Assists the College Associate Dean of Finance and the Vice President for Business and Financial Affairs in supervising  financial activities throughout the College.
11. Performs such other related duties as directed by the College Associate Dean for Finance or the Vice President for Business and Financial Affairs.
Minimum qualifications for this position include a Bachelor’s degree in an appropriate discipline, a CPA and at least ten years of progressively responsible experience in accounting/auditing, preferably in higher education or government.  
