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Attachment IV

College Associate Dean 
for Accreditation and Institutional Assessment


The College Associate Dean for Accreditation and Institutional Assessment provides College-wide leadership and promotes programmatic effectiveness within the areas of functional responsibility outlined in this position description. The College Associate Dean is expected to work cooperatively with College and campus personnel and function within a team environment. This individual will communicate with a wide range of academic, student affairs, and support units to manage, coordinate, monitor, and assess the implementation of College projects and initiatives within the functional responsibilities of the position. The College Associate Dean has managerial, supervisory and evaluative responsibilities for respective personnel and programs.  The College Associate Dean for Accreditation and Institutional Assessment reports to the Vice President for Planning and Institutional Assessment and has the following responsibilities:
1. Serves on all College-wide accreditation committees as a representative of the Vice President for Planning and Institutional Assessment.
2. Insures that the self-study plan meets the standards established by program accreditation authorities.
3. Manages College institutional accreditation processes to insure compliance with the standards of the Middle States Commission on Higher Education.
4. Plans, consults and advises College personnel on the preparation of all accreditation reports.
5. Develops, implements and maintains a system for involving faculty and staff in ongoing planning and accreditation projects.
6. Coordinates, schedules, and plans all external accreditation functions including a five-year list of upcoming accreditation visits and any required reports.
7. Coordinates, with the College Dean for Academic Affairs, the preparation of all accreditation documents.
8. Provides the final institutional review of all accreditation documents for compliance with the accreditation standards of external agencies.
9. Works with various College constituencies to develop action plans from institutional assessment data derived from the Comprehensive Assessment Plan for Institutional Effectiveness (CAPIE) results.
10. Represents the Vice President for Planning and Institutional Assessment on the CAPIE Assessment Committee.
11. Prepares specialized institutional reports for inclusion in grant applications, or other College initiatives.
12. Provides leadership and technical assistance in the writing and preparation of specialized College-wide grant applications.
13. Serves as a member of the Strategic Planning Council.
14. Coordinates and implements recommendations from SUNY Mission Review II, program reviews and individual accreditation self studies.
15. Develops and administers a college budget to support individual areas of responsibility.
16. Develops initiatives that support the strategic plan, vision, and mission of the College.
17. Performs other duties as assigned by the Vice President for Institutional Planning and Assessment.
· Minimum Qualifications:  A doctoral degree in a related field, college 
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· 
· 
· 
· 
· 
· 
· 
· 
· 
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· 
· 
· 

· 
· teaching and administrative experience in higher education and professional
 experience with accreditation, assessment, and specialized grant preparation.
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