Board of Directors Meeting

August 23, 2007
Attachment A-VI
WELLNESS AND RECREATION ASSISTANT
Position Description

The Wellness and Recreation Assistant is a 10-month position and reports to the Director of Campus Activities.  The Wellness and Recreation Assistant implements wellness-related and recreational opportunities, programs and events on the Eastern Campus; supports Campus Activities and the student Campus Activities Board in the development of events and programs; and provides resources to students for healthy living for both mind and body.  The Wellness and Recreation Assistant has the following responsibilities:

1. Provide support to the Office of Campus Activities and its involvement in well-ness related committees, including but not limited to:  Alcohol Awareness Week, Campus Safety, and Sexual Assault Awareness.

2. Provide resources for wellness-related programs, initiatives, and activities.

3. Organize varied co-ed sports/recreational activities, tournaments and competitions at least twice a week, during fall and spring semesters.

4. Promote programs and recruit students to participate in programs and events through posters, flyers, mailings, and other methods as supported by the Office of Campus Activities.
5. Maintain accurate rosters, game lists and event files ensuring compliance with college and association insurance and liability requirements.

6. Organize recreational sports opportunity for campus community including students, staff, faculty and administrators once a semester.

7. Maintain campus sports equipment and make available to students.

8. Provide supervision at events and/or competitions on and off-campus.

9. Other duties as assigned by the Director of Campus Activities and/or the Associate Dean of Students.

Minimum Qualifications
Bachelor’s degree in health education, sports management, physical education or related field required.  Personal involvement in league play/collegiate competitions a plus.  CPR and basic first aid training a must.  Experienced in organizing sporting competitions among young adults and experience in promotion and recruitment a plus.
