

Attachment IV

College Assistant Director of Public Safety

The College Assistant Director of Public Safety reports directly to the College Director of Public Safety.  Working closely with and under the direction of the Director of Security and Fire Safety, the Assistant Director will be responsible for the daily operations of the public safety officers assigned to the Ammerman, Eastern and Grant Campuses.  In the Director’s absence, the Assistant Director will assume the responsibilities of the Director of Public Safety.  The College Assistant Director of Public Safety will assist the College Director of Public Safety as follows:
1. Oversee, coordinate and direct the work of all public safety staff of the College to ensure that policies and procedures are being followed.
2. Work closely with campus supervisors in the delivery of public safety services.
3. Conduct an annual review of department policies and procedures, making recommendations and changes when appropriate.
4. Assist and support the development of operating and capital budgets by providing input about security and safety costs.
5. Maintain suitable staffing levels that minimize the use of overtime without jeopardizing security and safety.
6. Review current training and make recommendations for officer training that would improve the delivery of public safety services to the College community.
7. Schedule annual training for all members of the department.

8. Ensure compliance with all federal, state and county laws and procedures related to crime and reporting of crime statistics.
9. Counsel, direct and evaluate the effectiveness of department staff in accordance with County, College and department polices and procedures.
10. Respond effectively to all College staff when handling public safety issues;
11. Work closely with the Dean of Students’ Code of Conduct investigations involving students on College property.
12. When appropriate, work with law enforcement and other emergency services agencies who may respond to the College.
13. Develop and conduct annual evaluations for all public safety staff.
14. Serve on appropriate College committees dealing with security and safety.
15. Work closely with Plant Operations personnel on issues of mutual concern.
16. When necessary, work off hours (evenings – nights) to address public safety issues and concerns.
17. Undertake such other duties as maybe assigned from time to time by the Director of Public Safety.

Minimum Qualifications:  Bachelor’s degree required with a minimum of 10 years experience in law enforcement, public safety or related field including experience in personnel management.  A specialization in criminal justice, public safety, or other functionally relevant field is desirable.  Relevant work experience may be substituted for degree specialization depending upon qualifications and experience.  
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