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Executive Dean/Campus CEO
The Executive Dean (Campus CEO) reports to the Executive Vice President and serves as the campus chief academic and administrative officer.  His/her primary responsibility is the management of campus faculty and support staff and providing oversight for the integrity and direction of campus programs and services.  Responsibilities for the Executive Dean (Campus CEO) include the following:

1.
Supervises and coordinates the work of the campus administrators to insure effective communication, efficient administration and consistent application of college-wide policies and procedures.

2.
Oversees the recruitment, interviewing process and reference checks for all potential professional employees, and makes recommendations to the appropriate vice president on the appointment, evaluation and retention of all campus professional staff members.

3.
Reviews and evaluates recommendations from campus administrators in accordance with college procedures and contractual agreements regarding employment, promotion continuing appointment and termination of campus personnel.

4.
Develops and evaluates the curricula, courses and programs of instruction offered on the campus; prepares new curricula proposals, evaluates on-going curricula and recommends revisions or discontinuance, as appropriate.

5.
Encourages the utilization of technology in the development and delivery of academic programs and student services.

6.
Coordinates campus program reviews and outcomes assessment activities in conformance with College policies, procedures and schedules.

7.
Directs the development of a student-centered campus master class schedule for approval.

7.
Coordinates the preparation and monitoring of the campus budget.

8.
Carefully monitors and approves all professional staff requests to attend conferences and other travel and recommends approvals for reimbursement.

9.
Serves on College-wide and campus academic committees and task forces.

10.
Prepares and monitors the College catalog relative to campus curricula, courses and academic policy.

11.
Oversees maintenance of building, grounds and facilities.

12.
Performs other related duties as assigned by the Executive Vice President.
Minimum Qualifications:  A doctoral degree is preferred; a master’s degree is required.  Substantial record of incremental administrative experience in higher education, preferably at the community college level, and expertise in program review, as well as the accreditation process.

