





                                      Attachment III
College Associate Dean for Computer Information Systems
The College Associate Dean for Computer Information Systems provides college-wide leadership and promotes programmatic effectiveness within his/her areas of functional responsibility. As part of the leadership team, the College Associate Dean communicates with a wide range of academic, administrative and student affairs units within the college, as well as outside organizations, to manage, coordinate, monitor and assess the implementation of projects and initiatives.  The College Associate Dean reports to and is reviewed by the Vice President for Workforce and Economic Development. The primary responsibilities of this position include the following:

1. Overseeing the planning, development and management of College data in support of the administration of the institution.

2. Planning and supervising a Management Information System which will facilitate information delivery and accessibility for the needs of the College.

3. Chairing the College Computing Council and developing a vision for computer technology, including the preparation of a budget for the use of the technology fee income

4. Overseeing the College voice, data, and video communications systems, and developing strategies for communication among the campuses.

5. Supervising the staff and budget assigned to the area of Computing and Information Systems.

6. Teaching credit or non-credit courses at the direction of the president.

7. Collaborating with the offices responsible for academic computing on methods of sharing resources, recommending policies and practices, and developing systems.

8. Supervising the CIS Office’s Management staff in the development of plans and the management of projects.

9. All other duties as may be assigned by the Vice President of Workforce and Economic Development.
Minimum Qualifications: Graduate degree from an accredited college or university and a minimum of 5 years of appropriate administrative experience, preferably within a college environment, in the area of computer and information systems.
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